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If you're preparing for The American Institute of Professional Bookkeepers' (AIPB) bookkeeping
certification test, you need an easy- to-follow test-preparation guide that gets you up to speed quickly in all
of the bookkeeping basics, from setting up a company's books and recording transactions to managing
employee payroll, handling government paperwork, and closing out the books. Y ou need Bookkeeping
Workbook For Dummies.

With demonstration problems, complementary examples, and multiple-choice questions you'll find in this
user-friendly primer, you'll sharpen your bookkeeping skills for the real world as you increase your ability to
perform well on any test. Chapter quizzes let check your progress as you go, and step-by-step answers show
you where you went wrong (or right) each problem. Y ou'll feel your confidence —and
competence—growing as you learn how to:

- Perform awide variety of financia transactions

- Use key concepts and skills with real-world bookkeeping problems
- Design a bookkeeping system

- Track day-to-day business operations

- Keep journalsfor active accounts

- Use blank working papers and spread sheets

- Handle cash entries and develop internal controls
- Calculate and pay employee withholding taxes

- Depreciate assets

- Prove out your books at year's end

- Prepare tax returns as set up for anew year

Complete with Top Ten lists for managing cash, monitoring accounts, and finding additional helpful
resources, Bookkeeping Workbook For Dummies is the test-prep guide you need to help you ace the
certification test and speed your way into a successful and rewarding career.
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From reader reviews:
Deb Valdez:

Do you have favorite book? In case you have, what is your favorite's book? Guide is very important thing for
usto be aware of everything in the world. Each publication has different aim or perhaps goal; it means that
book has different type. Some people experience enjoy to spend their time for you to read a book. They may
be reading whatever they have because their hobby is definitely reading a book. Think about the person who
don't like reading through a book? Sometime, man or woman feel need book whenever they found difficult
problem or even exercise. Well, probably you will require this Bookkeeping Workbook For Dummies.

Doreen Williams:

Book will be written, printed, or outlined for everything. Y ou can know everything you want by a book.
Book has a different type. Aswe know that book isimportant issue to bring us around the world. Next to that
you can your reading ability was fluently. A publication Bookkeeping Workbook For Dummies will make
you to be smarter. Y ou can feel far more confidence if you can know about every little thing. But some of
you think this open or reading a new book make you bored. It isn't make you fun. Why they can be thought
like that? Have you trying to find best book or acceptable book with you?

Virginia Shrader:

The book with title Bookkeeping Workbook For Dummies posesses alot of information that you can find out
it. You can get alot of gain after read this book. That book exist new knowledge the information that exist in
this publication represented the condition of the world at this point. That isimportant to yo7u to find out how
the improvement of the world. This specific book will bring you throughout new era of the the positive
effect. You can read the e-book on your smart phone, so you can read the idea anywhere you want.

Martha Fincher:

Guide isone of source of expertise. We can add our expertise from it. Not only for students but additionally
native or citizen will need book to know the update information of year to help year. Aswe know those
books have many advantages. Beside we all add our knowledge, may also bring us to around the world. By
the book Bookkeeping Workbook For Dummies we can get more advantage. Don't one to be creative
people? For being creative person must love to read a book. Simply choose the best book that ideal with your
aim. Don't always be doubt to change your life at this time book Bookkeeping Workbook For Dummies. Y ou
can more desirable than now.
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